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Online Course Recommendations


· Recommendations Configuration
· Setup the departments for Recommendations.  Schools that allow students to “double up” in a content area must allow departments to make more than one recommendation.  

· Define what your school identifies as electives.

· Determine if you will utilize the elective option.

· Configure Sign Off Message
· Set the Configuration Screen to YES when open for Teachers
· Teacher Recommendations
· The magnifying glass is associated to the recommending teacher’s department.
· The magnifying glass will show the course descriptor, only if the information has been previously entered in the Scheduling System>Course Maintenance
· Highlight the copy down icon.
· There is a Query available for Detailed Recommendations by Teacher

· Student Recommendations
· Students must change to the default year on login
· Scheduling timeline will determine what students see when they log in. (Counselor, Teacher or Parent recommendations)
· Determine if students will only select their required number of credits or “alternates”.

· Alternates vs. Recommendations
· Parent Recommendations
· Parent must change to the default year on login
· Scheduling timeline will determine what parents see when they log in. (Counselor, Teacher or Student recommendations)
· Counselor Recommendations
· Change the default year on login
· Scheduling timeline will determine what counselors see when they log in. (Parent, Teacher or Student recommendations)
· Counselors Can Enter Additional Recommendations
· Turning Recommendations into Requests
· Counselors will “approve” the “recommendations” which turns them into “requests”

· Use the Requests Tab and change the year on login
· After the first student, the upcoming year will automatically default.

· Count the number of credits for accuracy.
· Total number of credits in the request screen determines tally accuracy = Sectioning numbers for MSB
